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Things Computer Owners Should Know

Many people are unaware of basic 
things that could help them keep 
their system running smoothly and 
safely. This article presents some of 
the things that computer owners us-
ing Windows should know.

Read the Screen. Sometimes a 
dialog box pops up while programs 
are being installed on your system, 
giving you confi guration options and 
sometimes the option to install an-
other program. You can inadvertent-
ly install programs that you don’t 
want if you do not read the contents 
of the dialog box.

Customize the Start Menu. You 
can add, remove, and rearrange the 

items in the start menu according to 
your preferences.

Know What Programs Start Up 
With Windows. Check to see what 
programs are starting automatically 
when Windows starts. There may be 
some that you don’t need nor want 
to start automatically.

Use Strong Passwords. Passwords 
should not be easy to guess but 
should be easy for you to remember. 
Use a password manager if neces-
sary. Don’t use weak passwords 
especially for sensitive resources like 
online banking.

Show File Extensions. I recommend 
that you enable “File name exten-
sions” in Windows. This will enable 
you to determine the fi le types of 
fi les (e.g., executable fi les versus a 
Word document).

Keep Current Backups. You 
should have backups of your fi les 
in case something bad happens 
to your computer or hard drive. I 
recommend a cloud solution, but 
merely having a copy of your 
fi les on a thumb drive is better 
than nothing.
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Keep Your System Updated. 
Always update Windows and soft-
ware on your computer as soon as 
the updates are available to help 
protect your system and to keep it 
running smoothly.

Use Good Internet Security Soft-
ware. Keep your system protected 
by using reputable and good 
internet security programs such as 
Kaspersky, Norton 360, BitDefender, 
and others.

Clean Your Computer. Keep your 
computer clean inside and out to 
help it run optimally and last as long 
as possible.

Use Separate Accounts. Every 
person who uses a computer 
should have his or her own profi le/
account with appropriate permis-
sions, especially if children use 
the computer.

Go to www.rpcr.com/things-computer-owners-should-know 
to read the full article.


